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5—400 1

EFFICIENCY RECORD

AS CHECKED

Name: Emma H. Foster | Excellent
Position: Teacher | Good &

Salary: $720,00 pen annum i j Fair
School: Carlisle Indian School, Pa.

Date: June 11,1910,

COMMENTS

% Superintendent.
(OvER.)

62,000




INSTRUCTIONS

On the first of April and October of each year officers
in charge of employees will prepare and submit reports

in duplicate, on this form, as to the efficiency of employees

under their direction—a separate report being made for each
employee.

The general efficiency of an employee will be indicated
by checking either "Excellent," "Good," "Fair," or 2Roor!
The remarks under "Comments" should be full and complete,
and embody any information or observations which will aid
the Office in estimating properly the worth, limitations, or
individual characteristics of each employee.

Efficiency reports are not required on temporary employ-
ees, or employees occupying the positions of Indian Judge,

-

Indian Police, Laborer, or any positions paying $300 a year

6—2,000

or less.



5—4001

EFFICIENCY RECORD

AS CHECKED
Name: FEmma H. Foster Excellent
Position: Teacher Good V
Salary: $720 Fair
School: Carlisle Indian School - Poor
Date: October 1, 1910

COMMENTS

6—2,000 (OVER.)




INSTRUCTIONS

On the first of April and October of each year officers
in charge of employees will prepare and submit reports

in duplicate, on this form, as to the efficiency of employees

under their direction—a separate report being made for each

employee.

The general efficiency of an employee will be indicated
by checking either "Excellent," "Good," "Fair," or "Poor."
The remarks under "Comments" should be full and complete,
and embody any information or observations which will aid
the Office in estimating properly the worth, limitations, or
individual characteristics of each employee.

Efficiency reports are not required on temporary employ-
ees, or employees occupying the positions of Indian Judge,
Indian Police, Laborer, or any positions paying $300 a year

or less. 6—2,000



5—4001

EFFICIENCY RECORD

Name : Emma H. Foster

Race: White

Position: Teacher

Salary: $730.00 per annum
School: Carlisle Indian School
Date: Appil 1, 191).

AS CHECKED

Excellent &
Good
Fair

Poor

Extent and nature of musical ability: Limited.

COMMENTS

6—2000 (OVER.)




INSTRUCTIONS

On the first of April and October of “eachi“year officers
in charge of employees will prepare and submit reporbs

in duplicate, on this form, as to the efficiency of employees

under their direction—a separate report being made for each

employee.

The general efficiency of an employee will be indicated
by checling edthier "Exeellent,”™ "Good," "Fair," or "Poor."
The remarks under "Comments" should be full and complete,
and embody any information or observations which will aid
the Office in estimating properly the worth, limitations, or
individual characteristics of each employee.

Efficiency reports are not required on temporary employ-
ees, or employees occupying the positions of Indian Judge,
Indian Police, Laborer, or any positions paying $300 a year

or less. 6—2000



5—3851.

INSTRUCTIONS.—Each employee who receives more than $300 per annum must fill out one of these blanks
in his or her own handwriting. The agent or superintendent must promptly forward the blank to the Indian

Oifice without a letter of transmittal.

RECORD of e e /VL%Y/@
First name in full.)
Emplbyed as &2&&4/1/‘/‘— _____ at _-W— ______________ ’ M% ________ , 1903

(i‘,nte ed on duty.)

Salary ’g//20- Race /Y\Z/b-’/zz- Married or singleW BOI‘I]_%M—/YZZ =

o, s s tadi R

founty.) (Cong. Dist.)

Legal residence .. XA Z 2 oL &7
(State.)

vg’/’--z-i-zy ______ @u’gl{fers need for—No. _______ NI L v nathin

(Adults.) (Children.)

Give your exact height and weight

Give your U. S. military or naval service

Give the names and locations of the schools or colleges you have attended and the course of

study pursued in each, naming any degree received and the institution which conferred it ________

%t,/za '

Have you any musical ability ?.

6—2097 [oVER.]




Have you had any experience as a disciplinarian in the Indian Service or elsewhere? If so,

~ where and when? If not, do you feel qualified to perform the duties of such position?. ..

If you have practical knowledge of any mechanical trade, or have ever served an appren-
ticeship, give the length of time you have worked at suchitrade TR it M R fe . 8L R 80

Give in detail all the practical experience you have had in any profession, business, or other

occupation; where and by whom employed, the dates, and the salary received ...

Give any additional facts which may tend to show your fitness for a position in the Indian

Service calling for special knowledge Or €XpPeTience - . oo

Superintendent.

S Bt

(School or Agency.)

(Write surname first.)

PERSONAL RECORD OF

Approved and forwarded by

Name
Date

6—2097



Rlatne ot School: i e nCanil ilgiiel, Paj, o5 LI i 0 VDI e AT 07 7 STTPARSSIIUERRY) o

Reportiof CHAS. 'Fi'BEIRGE #Supetvisors (Datedie touer i iiis b T e s i 19 S0l

Section 4. Employees:

Efficiency report for Indian Office status file.

AS CHECKED.

Name Mrs. Emma H, Foster
- Excellent®
Position Teacher | 3
_ ' Good
Salary $720, per annum !
. Fair
School Carlisle, Pa. I
. Poor
Date Heb . 20, 1911 Rice

_________________________________________________________________________________________________ VOHASINEL o b S SO s

COMMENTS.

Mrs, Foster is one of the best of teachers. She is one of the
departmental teachers, having English, and is doing excellent work.
She is lady-like in manner,kind and pleasant to all and gener-

ally popular with employees and pupils.

Respecttully ybmitted,

v s y
$ - o AN,
za/d [ El7TELD

Supervisor of Indian Schools:



5—4001

EFFICIENCY RECORD

AS CHECKED
Name : Emmz H. Foster Excellent
Race: Whige Good +
Position: Teacher Fair
Salary: £780 per annum - Poor
School: Carlisle Indian gchool
Date: October 1, 1911
Extent and nature of musical ability: Limited.
COMMENTS
[
Biasieliho d L 2 LA ! C mﬂn

6—2000 (OVER.)

Superintendent.



INSTRUCTIONS

On the first of April and October of each year officers
in charge of employees will prepare and submit reports

in duplicate,” on this form, as to the efficiency of employees

under their direction—a separate report being made for each

employee.

The general efficiency of an employee will be indicated
by checking either "Excellent," "Good," LR s s or ' BPooE it
The remarks under "Comments" should be full and complete,
and embody any information or observations which will aid
the Office in estimating properly the worth, limitations, or
individual characteristics of each employee.

Efficiency reports are not required on temporary employ-
ees, or employees occupying the positions of Indian Judge,
Indian Police, Laborer, or any positions paying $300 a year

or less. $—2000



Name of School ... Carlisle Tndian Schoel, Carlisie, P8, . .. . . .

Report of CHAS. F. PEIRCE, Supervisor. Date. . Jan 15 G912 Sl U9

Section 4. Employees: ‘ ‘ Ry,

Efficiency report for Indian Office status file. ——— 69 T ‘j e

AS CHECKED.

Name Emma H. Foster.
Excellent X

Position Teacher.

Good
Salary $780. per annum.

Fair
School Garnildste | Pa,

Poor

Date gl 3LE s - Ll o

Race White. Age 49.

COMMENTS.

Mrs. Foster has had years of experience in the school
room and is one of the strongest members of the faculty. ©She is
one of the departmental teachers having language as her special
work, Mzrs, PFoster is dignifica in manner, yet not too mueh so,

and is well 1liked by employes and pupils,

Respectfully submitted,

Lhiog Tl

pervisor of Indian chools



5—4001

EFFICIENCY RECORD N
L

AS CHECKED

Name: Emma H. Foster : Excellent
Race: White Good L—
Position: Teacher | Fair
Salary: $780 Poor

School: C(Carlisle Indian School

Date: April 1, 1913

Extent and nature of musical ability: * Limited.

COMMENTS

ééy Superintendent.

62000 (OVER.)



INSTRUCTIONS

onSthesfirst of April and October of each yéar officers
in charge of employees will prepare and submit reports

in duplicate, on this form, as to the efficiency of employees

under their direction—a separate report being made for each

employee.

The general efficiency of an employee will be indicated
by checking either "Excellent," "Good," "Fair," or "Poor."
The remarks under "Comments" should be full and complete,
and embody any information or observations which will aid
the Office in estimating properly the worth, limitations, or
individual characteristics of‘each employee.

Efficiency reports are not required on temporary employ-
ees, or employees occupying the positions of Indian Judge,
Indian Police, Laborer, or any positions paying $300 a year

6—2000

or less.



5—400 1

EFFICIENCY RECORD

Name: Emma H. Foster
Race: White
Position: Teacher

Salary: $780 per annum

School: Carlisle Indian School.
Date: October 1, 1913

AS CHECKED

Excellent

Good ’/

Fair

Poor

Extent and nature of musical ability:
and instrumental.

COMMENTS

Elementary course, vocal

6—2000 (OVER. )




INSTRUCTIONS

On the first of April and October of each year officers
in charge of employees will prepare and submit reports

in duplicate, on this form, as to the efficiency of employees

under their direction—a separate report being made for each

employee.

The general efficiency of an employee will be indicated
by checking either "Excellent," "Good," "Fair," or "Poor."
The remarks under "Comments" should be full and complete,
and embody any information or observations which will aid
the Office in estimating properly the worth, limitations, or
individual characteristics of each employee.

Efficiency reports are not required on temporary employ-
ees, or employees occupying the positions of Indian Judge,
Indian Police, Laborer, or any positions paying $300 a year

or less. 6—2000



5—4001

EFFICIENCY RECORD

Name :
Race:
Position:

&
Salary: 780
School: Carlisle Indian

Date: April 1, 1913

School

AS CHECKED

Excellent

Goal” |

Fair

Poor

Extent and nature of musical ability:

vocal and instrumental.

6—2000

COMMENTS

{OVER. )

Flementary course,

s eQee

Superintendent.




INSTRUCTIONS

On the first of April and October of each year officers
in charge of employees will prepare and submit reports

in duplicate, on this form, as to the efficiency of employees

¥

under their direction—a separate report being made for each

employee.

The general efficiency of an employee will be indicéted
by checking either "Excellent," "Good," "Fair," or "Poor."
The remarks under "Comments" should be full and complete,
and embody any information or observations which will aid
the Office in estimating properly the worth, limitations, or
individual characteristics of each employee.

Efficiency reports are not required on temporary employ-
ees, or employees occupying the positions of Indian Judge,
Indian Police, Laborer, or any positions paying $300 a year

or less. 6—2000



CDHM

SEP -5 19i3

Dear Madamg

FOR _FiLE

In conformity to a recantly 1naugurato¢ polioy
looking towards the betterment of the Sorwﬁﬁe, you
have been granted a modefiéE”iﬁérk&éér¥;4;$1;i§. Thie
increase has been made on merit alone, after & cares
ful examinatlion of the efficiency reporte for the ysar
by a committes appointed for the purpose.

It is @ pleagure to give promotions on this basis,
and it is hoped that the teachers may fully realize thut
we wieh to thend encouragement and cooperation, and
that 1t will induce ever greater efforts towards effi-
ciency, to the end that the Indian aschools may reagh the
highest posasible standard,

: Very truly youra,
A i (Signed) Cato Sells

conminuionor‘

Erma Bo ’Q‘t@'*
c/o Bupt, Carlisle School.




gl e 3

Education DEPARTMENT OF THE INTERIOR
Employees
99356-1913 OFFICE OF INDIAN AFFAIRS
BCH WASHINGTON £
: September. 1;f1913.
Promotion.

>

Ymma H/ Foater,

Through Supt. 032118}§ School.

Under departmental authority number 99356, 1913, dated

August 15, 1913, which authorizes an increase in your salary
Tescher cerlisle Indien Sehool

you are hereby promoted from $78° to $ 810 ,.a yoar

effective September 1, 1913,
A copy of this letter has been forwarded your Superin-
tendent in lieu of the usual copy of authority.

Respectfully,
( Signed) Cato Sells

Commissioner,

P=FLii=-8

Carlisle.
CarbBoin ot s




5—400 1

EFFICIENCY RECORD

Name: Emma H. Foater
Race: White
Position: Teacher
Salary: '$§810

School: Carlisle

Date: Oct. 1, 1913

AS CHECEED

e Excellent

% Good v/
Fair
Poor

Extent and nature of musical ability:

and instrumental,

COMMENTS

6—2000 (OVER. )

Elementary course, vocal

 Superintendent.




INSTRUCTIONS

On the first of April and October of each year officers
in charge of employees will prepare and submit reports

in duplicate, on this form, as to the efficiency of employees

under their direction—a separate report being made for each

employee.

The general efficiency of an employee will be indicated
by checking either "Excellent," "Good," "Fair," or "Poor."
The remarks under "Comments" should be full and complete,
and embody any information or observations which will aid
the Office in estimating properly the worth, limitations, or
individual characteristics of each employee.

Efficiency reports are not required on temporary employ-
ees, or employees occupying the positions of Indian Judge,
Indian Police, Laborer, or any positions paying $300 a year

or less. 6—2000



5—4001

EFFICIENCY RECORD

Name: Emme H., Foster

Race: White

Position: Teacher

Salary:$81°
School: Carlisle

Date: April 1, 1914

AS CHECKED

Excellent

Extent and nature of musical ability:

6—2000

COMMENTS

(OVER.)

A/
Z % 7_/_%”://,;:?
“-per

htendent &




INSTRUCTIONS

On the first of April and October of each year officers
in charge of employees will prepare and submit reports

in duplicate, on this form, as to the efficiency of employees

under their direction—a separate report being made for each
employee. l

The general efficiency of an employee will be indicated
by checking either {Bxcelilienit) ¥ "Good," "Fair," or "Poor."
The remarks under "Comments" should be full and complete,
and embody any information or observations which will aid
the Office in estimating properly the worth, limitations, or
individual characteristics of each employee.

Efficiency reports are not required on temporary employ-
ees, or employees occupying the positions of Indian Judge,
Indian Police, Laborer, or any positions paying $300 a year

or less. 6—2000



b : - I l :
o My ‘
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SR

Bducation DEPARTMENT OF THE INTERIOR

5 OFFICE OF INDIAN AFFAIRS
96233-1914 WASHINGTON

BCH . September 26, 1914,
Promotion.

/

Through Supt..Sariisle  _ School.

.Dear Madam:

Under departmental authority number ©95233-1914, dated Sep-
tember 2, 1914, which authorizes an increase in your salary as
you are hereby promoted from $ 810 +to $ 840 & year .. ...
effective September 1, 1914,

A copy of this letter has been forwarded your superintend-

ent ih’lieu of the usual ¢copy of aunthority.
Respectfully,

( Signed) Cato Sells

Commissioner.

' parben to..  Garlisle School,



ADDRESS ONLY THE

REFER IN REPLY TO THE FOLLOWING: COMMISSIONER OF INDIAN AFFAIRS

e DEPARTMENT OF THE INTERIOR
OFFICE OF INDIAN AFFAIRS
WASHINGTON SEP 2;6 *\ﬁf?@

Miss Emma H. Foster,
Through Supt. Carlisle School.

Dear lNadam:

The experience of last year proved so satisfactory that I
have again caused an investigation to be made of the character
of the services performed by all teachers in the Service, whose
salary is less than $1,000, with a view to giving those found
worthy a moderate increase,

I desire all the teachers throughout the Service to under-
stand that these promotions are made on the basis of merit, and
that I am endeavoring to express appreciation and extend encour-
agenent where real, effective serviece is performed,

You have been designated as one deserving of this recogni-
tion and I wish to ask for your continued hearty cooperation to
the end that our Indian schools may reach the highest possible

standard.
I take great pleasure in thus commending you.

Very truly yours,

( Siyned) Cate Sells

Commissioner.
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FEB ¢

REPORT ON SUPERVISION OF INDIVIDUAL STRUC

\Ct' QF lND’AN

/)
RECEIVED 1%

S1URs

Foster . My n ] 2
Foster, Mrs. Emma H. anua 915
osfer, S. BEmma H January 26, 1?1%:.------_,191

(Name of instructor.) (Date of visit.)

School - __ Lar 1_1._1_0_-_____--:________--_ Grade VII-VIII-IX Subject, 211
Sub]ect-matter .=va 1_1_0.?:__-9‘_‘_10 i
were ady the

LB bRy, R renddingtlesglon s Bl 1]

Materials __1.01€ _Dpe l‘t inent.

Method .. LOgical method dm gelting pupils to _inte

Idtersture.

4 :Q--Q@&Ql.‘l:ﬂ;_‘d class in Grade .VIII-g.,  who....
~ivanhoe," with _a view to discus sing it. from..
ory. _a;;;;g__l_d ter writing_cowmposition upon vea-_ ____

_____ interpret what they had.

read, aznd. _to _yell_-ln _Vla -the. progress .of _the. ntar,,r,---uhege--dld-_l-vau—
) et his woundg? . Thy hed Ae vecca gent to him when he csme 1o the

*» & ""t'd be innocent?. What hecame

|('D|
l‘"?
|¢f-|
@

=
e
k-(:l

o 'o
I,ﬁl
o] -m'.’:i
bt )
(3 ==
m 1
=
o
e
OI
2

' Vot ) g
QD
i
]

et

» =1
1ok ot O
Iy 1
1=

100 e I P

1
1
1
+

what way had Ivenhoe served Isaac?  In
I

of Rowena<

il T
sElez e

Class fauglht s, MOTGD. Jogeal 4o c0ily . sl odd bameltesl aciawem pils wod ady e AAURIOEN (s
Condition of room ------.~~~Cb110nt SO QIR SIRRCENE N o1 RO LRI REIET R LY ET VT R

T AT W T e Sl B e G i Sl
Temperature __ .. L% e Ventllatlon-_‘_‘:.r__ goeod . Tnnemclamssroom..[f‘.{I

ninutes.

Number ofpuplls--_..'?l-- S Order______-_“‘599”11_@3_"________---_-_______-__---__-___

one &t tlus ulme.

Suggestionsiw. . +MOB8LS = ENSDITLIUCIN DN DSE NS, 30019, Bl L e IRIRES. 0 SAARERRNAD). 10

FEB
L A4 ALS BN

Respectfullyf arded. i e R ()

(Date of submission.)

4 "‘I ~ /
{ i —d
Jad,




INSTRUCTIONS.

In reservation schools the superintendent, or the principal or day school inspector under the direction
of the superintendent, shall make and forward this report immediately after the date of inspection,
at least four times a year, on each employee giving instruction, and the last individual report for each
period must be submitted on or before October 31, January 31, March 31, and May 31. = St

In nonreservation schools the superintendent shall make and forward this report, as requested. .
in above paragraph, except in the large schools where the superintendent may designate the heads of

‘departments to make this report under his direction.

Subject-matter.—State the lesson or topic from the class text-book and  om supplementary
books. - - i :

Material.—Enumerate objects or materials used for illustrative purposes, for the performing of
experiments, or for construction.

Method.—State how the instructor developed the lesson. Give at least five questions asked by
the instructor illustrating the method used.

Application.—The effect of the instruction on the pupils. Were the pupils benefited by the
instruction . Why ?

Class taught.—State, if any, the recitation conducted by the person making this report.

Condition of room.—This has reference to cleanliness of floors, desks, windows, etc., and to wall
decorations.

Time in classroom.—Give the exact time in hours and minutes you spent in observing the work
of the instructor.

Suggestions.—Give suggestions offered that will help the instructor in his or her work. 6—3048



=

5—400L -

EFFICIENCY REPORT.

Name of employee _Emma He. FO .Bter_

Carlisle Indian gchool

INamelof¥schoolMsesseloioasdc i S e RO v v s ORI 1) 21/ RO
It ot 0 (B el b i o Position..._T€&cher .
Acquired ability ... 1o BRSP4 Y Salary ... $ 5, SO A e
mitiativiepranBlte b ssiiin DN Lol IS Race_.________ LATB AL RO 1 RPN o R MG,
Openness to- suggestlon b L T Bex i Xl Fomale: ..l .t . dicabudl L
PG aptaibiliny M USSP -SSR DR Alge WEOE SBrokkey dr 1o oV IRk
Habits as to— Years in service Began Sept. lf)92
Appearance Married or single . Marzried
Courtesytoothers Bixe . . Physical condition
Manners and speech .. Iixe Musical ability:
[Kindnessitopupilsedize S s 8 N Viocal - DEEAGIISINN |0 i 05 it bt
Tndustrys s BXe . bl AU LaniiAi i Tn St enia] S S U S R
Loyalty eeeBzol ey e O SUBLHINE N nterest AniyoTk Rt C N Ny
General efficiency . Exeellent
COMMENT.

Has charge of Reuding

Grades VII and VIII and Firgt Year High ¢
in every way.

”7*// si’y@fﬁ e

very satisfactory

and Grammar and Composition in

School. Services

ificipal,
(J»cember Sl

Academif Department.
/A914)

Superintenden.




INSTRUCTIONS. o

On the first of May and November of each year, officers in charge of employees will prepare
and submit reports in duplicate, on this form, as to the efficiency of employees under their
direction—a separate report being made for each employee.

Efficiency reports are not required on temporary employees, or employees occupying the
position of Indian judge, Indian police, laborer, or any position paying $300 a year or less.

In filling out this blank, the following system should be observed:

Excellent indicates 90 to 95; excellent plus 95 to 100.
Good indicates 80 to 85; good plus 85 to 90.

Fair indicates 70 to 75; ‘fair plus 75 to 80.

Poor indicates below 70.

Under the heading ‘“Comment,” officers will make a comprehensive statement regarding
the qualifications of an employee rated ‘“‘good” or ‘‘excellent.” When a rating of fair” or
““poor” is given, a detailed statement will be made showing in what respect the employee is
deficient, and if he or she is better fitted for the duties of some other position.

6—2000
Books read during past twelve months:
TEACHERS ON ZSYCHOLOGY AND LIFE'S IDUALS
e TETAGOGICS
yan 5 Q1 RACTICAL MACHING
iR P e e o priad s g
¢~14LLU?L'FA'\5 p

\ x O m Va T
READING AND HOW a.Q LNAVE 44

Periodicals for which employee is a regular subscriber:

2 ~ | P TA- 5 4 Ay 1 o) 3L ARG )
ournai o011 LAUCATION, DY Al i1NSN1P
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5—238

/
0

REPORT ON SUPERVISION OF INDIVIDUAL INSTRUCTORS.

Mrs. Emma H. Foster £
RS e A R £ e L an SRR L (T el 0 i (metelorinty RO

selpren | oy NEImn I AR T Tl Gr.des(VIII Subject b!}és_l_i_s_h_,._____
C1L00 a (131; LI‘ H/" u ]e

Subject-matber st U od . J1E Sty e n IR 20 Ut 85t M

Methodlzur sl AT co et el S0 100 TR T L T O L S A

Apphcatlon ST PR O Pl B A S S e

Olassaught . o ooodoson one b, el S N RS R

Condition’ of Toomy . . & _ . &8t 04l ool U bl Lk oS0 Wi SONRUTEE I Rl L e S AL AR

I‘emperatmc Ventxlatlon Ll £y Tnne in classroom SRNRNLE LT e Th D U0 o TN

=X Numberofpuplls //&/M =74 /V/’,// O WMZGZNVL AR TP R Y 1 M Dl
Suggestions . . L_have not collected the dat haf would enable me to fill out

ﬁze above blanks in detail. However, my general] impression of Mrs.
TPogter's work is that it is oatlsfactory.

-

---.-Novepher 4th, 3914. ___ 19

(Date of submission.)

L g () USRS oL

" SR e T N e R .
= ~ Signature and official htle ol pemon mal}mg repm-t ) -

pe. _n}mq;y s &/'/ 1 I‘l ne 1 Pb. oo 6—3048

/7
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INSTRUCTIONS.

In reservation schools the superintendent, or the principal or day school inspector under the direction
of the superintendent, shall make and forward this report immediately after the date of inspection,
at least four times a year, on each employee giving instruction, and the last individual report for each
period must be submitted on or before October 31, January 31, March 31, and May 31.

In nonreservation schools the superintendent shall make and forward this report, as requested
in above paragraph, except in the large schools where the superintendent may designate the heads of
departments to make this report under his direction.

Subject-matter.—State the lesson or topic from the class text-book and from supplementary
books.

Material.—Enumerate objects or materials used for illustrative purposes, for the performing of
experiments, or for construction.

Method.—State how the instructor developed the lesson. Give at least five questions asked by
the instructor illustrating the method used.

Application.—The effect of the instruction on the pupils. Were the pupils benefited by the
instruction? Why?

Class taught.—State, if any, the recitation conducted by the person making this report.

Condition of room.—This has reference to cleanliness of floors, desks, windows, etc., and to wall
decorations.

Time in classroom.—Give the exact time in hours and minutes you spent in observing the work
of the instructor.

Suggestions.—Give suggestions offered that will help the instructor in his or her work. 6—3045

-—r

QA



5—258

REPORT ON SUPERVISION OF INDIVIDUAL INSTRUGCTORS.

Foster, Yrs. Bama H. Mareh 12, 1916, o

aeT (Name ot mstructor ) (Dnte of vuut )

School ... Czrlisle  Grade 18t YT B/S  gupier; Current Events.
Subject-matter - - “The while field of current events as “revesled in deily,

Week:o_y, and -other- papers,-magazflnes,_-ei:c.wstc.-------_-------------.-_-_--.___

Vatasal Jlone) “portinent. . The method was_to _rather togive the .
student. free_ rein_ and encourage them to. _talk spontaneously and. el
in. the hest English at their command the. matters which mede_the most
Aimpression upon them. .. Such matters were discussed as Boy. Scouls. .
affairs, War problems and status.  Prinz "Ritel Fredrich" affair, .

Method 2 Allen labor law in New York, etcetc

A ’h};;;{on " Pupils were benefited. They were interested end talked
;tpx_'g_e_ly along. S bt e kR N T il oo s Mg s 0 ot 0 D

Ol taught . ... None. . I fook part in the discussion, particularly of
Cofils;ltf;lngofroomthe "Fltel Fredrlch“ BERair. bosn o
Fi_r_sx_‘g_p_l_a_s;_-______________

Tomperabuto ... M0 . Ventilation ... ALY @A@Hb __ Timojin dassroom B2 0 LT 77
Numberofpuplls HEILNI 8 b AR Ol Bl b b ke B e Y S
Suggestlons NOne On thls OCFaSIOn.______________________

-*—---About 45 minutes on-this oceasionm: T visrt each “room- often. :

gnuturo \nd official title of ptraon Wj ; L
Princi palé
8—3948




INSTRUCTIONS.

In reservation schools the superintendent, or the principal or day school inspector under the direction
of the superintendent, shall make and forward this report immediately after the date of inspection,
at least four times a year, on cach employee giving instruction, and the last individual report for each
period must be submitted on or before October 31, January 31, March 31, and May 31.

In nonreservation schools the superintendent shall make and forward this report, as requested
in above paragraph, except in the large schools where the superintendent may designate the heads of
departments to make this report under his direction. ‘

Subject-matter.—State the lesson or topic from the class text-book and om supplementary
books.

Material.—Enumerate objects or materials used for illustrative purposes, for the performing of
experiments, or for construction.

Method.—State how the instructor developed the lesson. Give at least five questions asked by
the instructor illustrating the method used.

Application.—The effect of the instruction on the pupils. Were the pupils benefited by the
instruction? Why?

Class taught.—State, if any, the recitation conducted by the person making this report.

Condition of room.—This has reference to cleanliness of floors, desks, windows, etc., and to wall
decorations.

Time in classroom.—Give the exact time in hours and minutes you spent in observing the work
of the instructor:

Suggestions.—Give suggestions offered that will help the instructor in his or her work. 6—3048



VOCATIONAL READING REPORT.

(FOR STATUS FILE.)

INSTRUCTIONS—Iach teacher is requested to fill out this report in duplicate and to attach both to his or her thesis.

Name_ - __ éa

Address - - - _ S/ = C TR C NNt o C O C AN Ao =

Position... .. - ..

Theme _ .. cj e

Ratinds: Thesis_. ... .. .. L_{:;_ DL o AT, JiEald, B

(Not to be fllled in by teacher.)

. [ W
V. R.R. ___________V; ;j\ {

A

I have read the following-named boolks of the reading and study course for the present school year

ws suddested by the Office of Indian Affairs:

[ certify on honor that the lists of reading matter stated within are true and correct.

Date. S POAAb b S/ et PR piTen,

Signature of Employee.




5—400 L
EFFICIENCY REPORT.

Name of employee Emma, H, Foster

Name of school | Carlisle . . Dute . _April 28, 1915
Nativeiability . GoQ&. .. .\ . . Pogitioniaes s oSeNeXy | L1\ ¢ 0
Acquired ability | Good 0 o3 v ain Salary ... SRADGANY . L o) Tl
Initiatives i &l Goodiuy LW LI OT 6 Racei Ao RO, 01 Ak
Openness to suggestion ___GOO& Sex SN IR ST G O S A B
Atdaptabiligy e SNGOOART TR T T Algesda. LR TSR et it VL i
Habits as to— Yiearsiinysenvicel Setinsty 1. o ldel ih Vo skl
Appearance.........__.. GOM: Wit 1o vl Married or single ... Married
Courtesy toothers .. Good Physical condition . G004
Manners and speech .. GOO& Musical ability:
Kindness topupils ... Good WiocalsesiOft SURE Wi Wonc.s Lo et )
Industry_.-._--___-.qg_o___d_' ............................... Instrumental@esct il OO 200 0L il W
Loyalty - o AN Y g NS W Interest in work ......_____ GO, L il

COMMENT.

A good teacher; above the average in the Indian

Service and a very satisfactory employe,

(OAALA LA

S=2%0 i Superintendent.
Supervi&d/\hq Charge.




INSTRUCTIONS.

On the first of May and November of each year, officers in charge of employees will prepare
and submit reports in duplicate, on this form, as to the efficiency of employees under their
direction—a separate report being made for each employee.

Efficiency reports are not required on temporary employees, or employees occupying the
position of Indian judge, Indian police, laborer, or any position paying $300 a year or less.

In filling out this blank, the following system should be observed:

Excellent indicates 90 to 95; excellent plus 95 to 100.
Good indicates 80 to 85; good plus 85 to 90.

Fair indicates 70 to 75; fair plus 75 to 80.

Poor indicates below 70.

Under the heading ‘‘Comment,” officers will make a comprehensive statement regarding
the qualifications of an employee rated ‘‘good” or ‘‘excellent.” When a rating of *“fair” or
““poor” is given, a detailed statement will be made showing in what respect the employee is

deficient, and if he or she is better fitted for the duties of some other position. i
2000

Books read during past twelve months:

Periodicals for which employee is a regular subscriber:



5—258

/]
REPORT ON SUPERVISION OF INDIVIDUAL INSTRUCTORS\}é

Foster, Mrs. Emms H. ... Oectober 22, 1915. . ____ 101

(Name of instructor.) 7 (Date of v1sxt )

School____g_a_rlisla__--___-___ el gt Yr.Voc. Sub]ectRG_ L R
Subject-matter - Selection from "The Pessing of Arthur." TR adaain o L

ﬁ

Nistarinls . N D DRI o o5y s usa sy . o Pt T e T

Mothod . Logical method"in_eonducting a _reading lesson. __Both eral
reading and _questioning.  QUESTIONS: At the heginning of this extract,
at_what stege of 1ife do we find King Arthur? How many of his knights
are with him?_ _Where sre the rest of them? What does he tell Sir Bedi
vere to._.do?. -Does Bedivere do it?  Why? .. .. Y

Application . _Pupils were benefited hy the 'lesson beesuse it was. lngieally

pr;,ﬁented ozd slso- beccuce it wag pertiment reading maferisl. .. ..

Classtaught__-_ o .. consand A, f i 3wl i 152 g B
Condition of room . oxcellent __________________ g G T e

Temperature .. OK ___ Ventilation ... QK Time in classroom .20 mdBa
Numberofpupﬂs i Y erddr R L0 N S
Suggestions _ "None on_ this occasion. 2 ber Lekbid

Respectfully forwarded. £ SR el oy 01

(Date of sublmssxon )

(Slgnntu nnd omcml mle of pomon ma g repo

Asst. Supt.

)]

2 dxj} (Sl;p;r—inténdeut“.)‘ iy

JpD/-



B3Il .32 redotel B ool .ol «

axidaell 00V . 1Y Jud ofotltad

"J2udizd 20 gateest od2" autl wolrreled

INSTRUCTIéWé;‘t'q oo bus ool

In reservation schools the superintendent, or the principal or day school inspector under the direction
of the superintendent, shall make and forward this report immediately after the date of inspection,
at leastifour times'a year/ion'cadh. ctployes giving dmstriction, and the' last ‘individual Foport for each

. & iperiod must Ihésubmitted onor beforeOctober. 31, Janusry 31, Marclig1) and Maypsn Dius nul! 8o
400 b dn nontesérvation sehools \the fsupefintendent, shallmakevanddforward fthis report,  ds requested
i dn above paragraph, except!inithe largelsehools Wheré thersupérintendent: may designate the heads of
departments to make this report under his difection. “# L ob 9TV _bel seod  Tob ol azov
©1 L0 Bubjeet-matter.—State the' 1ésson M%oﬁié*frorﬁ" the class text-book and “om' supplementary
books. salldus we . a Blad. o« OuilDn

Material. —Enumerate objects or materials used for illustrative purposes, for the performing of

experiments, or for construction.

Method.—State how the instructor developed the lesson. Give at least five ~ques;cions asked by
the instructor illustrating the method used. tnelloni.

“ i e rakdhw & o

Application.—The effect of the instruction on the pupils. Were the pupils benefited by the
instruction ? " VY'hy3 \ - %0

Class taught.—State, if any, t]gef;@ciga.t.igg;conductehy the person making|this report.

Condition of room.—This has reference to cleanliness of floors, d@sgk-’s;;t windows, ete., and to wall
decorations.

Time in classroom.—Give the exact time in hours and minutes you spent in observing the work
of the instructor.

Suggestions.—Give suggestions offered that will help the instructor in his or her work. 63048



REPORT ON SUPERVISION OF INDIVIDUAL INSTRUCTORS.\Q

Foster, Mrs. Emma H. VLI ERTS T EBLS SR N

(Name of instructor.) (Date of visit.)

School ... Carlisle ' Grade . V11 Subject, _ . Language

Subject-matter . Review of irregular verbs - their prineipal parts snd
practical application of rules with referemee to_ correct speaking.

Materials ._'00e _perlinent

- .....Jixercise consisted, as _gbove indicated, of & review of the __
verhs, 4o, .80,. see, gek, lie (to.recline), lay, swim, spring, ring,
wring, dream,_lend, ete., etec., in_the .course of which pupils were
Method . . required_tao_give sentences (with _sense_ to.them) showing the
use of the past _participle. correctly. ... The method was logical, im _
that.it._invelved msking sure that the pupil had _a knowledge of what
the .principal _panrts. of each. verb is and that _then he could use each
form. correctly. in the.caurse of. cnnrentilspeeahs dwpr il sl LF susaihini
Application ___Puplls were benefited by the instruction, because it was

rertinent to the subject and to the purposes of this school and was
skillfully presented. _ _ e

Class taught . NONG o sasnl wat re
Condition of room . .. EXcellent

Temperature - . _7_9_- LEhh Ven_t_ilat-ic-)r_ln_n_l"'}-.i_j:-_-?_i-g___h_i_;-_-_-__ it ;I‘ime in classroom _—_- : ?:5. :uiljiﬁ'f??-s:‘ : 4 -:

fiXce1lent

Number of pupils .. .30 .. " . . Order. ... = 5
ook part in the exercise, asking

Suggestions .. _llone on this occasion. %

certain.questions which I deemed pertinent to_ the subject. .

NMIAY 22 1918
Respectfully forwarded. sdieltiel. i M 4“ 1915 L Sl G0N
(Date of submission, )

il
T TN T (Superintend gw

jdd/'



INSTRUCTIONS.

In reservation schools the superintendent, or the principal or day school inspector under the direction
of the superintendent, shall make and forward this report immediately after the date of inspection,
at least four times a year, on each employee giving instruction, and the last individual report for each
period must be submitted on or before October 31, January 31, March 31, and May 31.

In nonreservation schools the superintendent shall make and forward this report, as requested
in above paragraph, except in the large schools where the superintendent may designate the heads of
departments to make this report under his direction. |

Subject-matter.—State the lesson or topic from the class text-book and om supplementary
books.

Material. —Enumerate objects or materials used for illustrative purposes, for the performing of
experiments, or for construction.

Method.—State how the instructor developed the lesson. Give at least five questions asked by
the instructor illustrating the method used.

Application.—The effect of the instruction on the pupils. Were the pupils benefited by the
instruction? Why?

Class taught.—State, if any, the recitation conducted by the person making this report.

Condition of room.—This has reference to cleanliness of floors, desks, windows, etc., and to wall
decorations.

Time in classroom.—Give the exact time in hours and minutes you spent in observing the work
of the instructor.

Suggestions.—Give suggestions offered that will help the instructor in his or her work. 65048

D
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EFFICIENCY REPORT.

Emma H, FOster

Name of employee ... LAAHA Ile = 2 b3 i, i
Name of school ... Cardiede. . Lo Tl iy IDEVHE) o it N_va.l_,___:!.s_]: _______________
Native ability AN G000 | ot il Posifion . ieadSaoned® WA )
Alcquired ability - Good A8 SEBE I 3 Salafy S0 LN SEAOMAY " b
initiative s (oY oTo RN bl 4 0 Race: s S8siai g iUzl 4 N RO ) A o
Openness to suggestion .._._Good . Sex KT LELES Eapale 00 Saiit wilings
Adaptability s sosdes | COOMA 4 sty .. VAG O st ol e il Ve Sl biorals e it 10l
Habits as to— Years in mervacei lownalol, o sl &0 1 deile ||
Appearance .........___._______ Gload oty wid) Married or single ... Widow
Courtesytoothers . Good Physical condition .. GOO&
Manners and speech ... Good 1 e Ll Musical ability:
Kindness topupils ... Gio O NEE NS Vogal .. e Sas v Sy i .. [N o Ts S
T dustry s Ses Goodyi el gt eita S
Doyalty .- ket bl Goods Js M Interest in work ____.__.___ (B e 7c WL IS UPIL) |

COMMENT.

Same as last report.




INSTRUCTIONS.

On the first of May and November of each year, officers in charge of employees will prepare
and submit reports in duplicate, on this form, as to the efficiency of employees under their
direction—a separate report being made for each employee.

Efficiency reports are not requirsd on temporary employees, or employees occupying the
position of Indign judge, Indian police, laborer, or any position paying $300 a year or less.

In filling out this blank, the following system should be observed:

Excellent indicates 90 to.95; excellent plus 95 to 100.
Good indicates 80 to 85; good plus 85 to 90.

Fair indicates 70 to 75; fair plus 75 to 80.

Poor indicates below 70.

Under the heading ‘‘Comment,” officers will make a comprehensive statement regarding
the qualifications of an employee rated “good” or ‘““excellent.” ‘When a rating of “‘fair” or
‘“‘poor” is given, a detailed statement will be made showing in what respect the employee is

deficient, and if he or she is better fitted for the duties of some other position.
6—2000

Books read during past twelve months:

Periodicals for which employee is a regular subscriber:



- 5—400L

EFFICIENCY REPORT.
Name (of ‘employee L.« ERME «HawlihOio!©.1000 i Gk v sl i Byl i i o it
Name of school . Cardielec ol Eee s IDPNIE) oo M .a'y]_'_’_}g__]_'ﬁ ____________
Native ability .. (O.OG s, vty el il Position Lede s iemopan Ly B Tl
Acquired ability 1. O o8 48 el Sallary WS BRAGMY L o v A
i Gl ativio P SN Tt 00 ORI Race: At Iiei VRGN e o LT
Openness to suggestion " Sox¥ Lol amsail @il Lo e LA
T bl e o g g o 1 R sl e
Habits as to— Years in service ... _ B8 s b w Y Gkt
Appearance ... Geod Married or single ... _Married
Courtesy to others Lo | Physical condition Foxof o M

Mannersiandfspeech Sussust e Musical ability :
Kindness to pupils oA O s b i Vocall J 38 5 v entonld s labile il o
Industry------.-.-_-.-.---.-.-..,....,i _____________________ Tmstrumenital 24 SO0 IS ERre Sl

Loyalty o i S e B S ARG s S, Interest in work GOOd ......
General efficiency ..._Good plus
COMMENT.

No change since last report, My estimate of the

efficiency of this employee remains the same. See last report.




INSTRUCTIONS.

On the first of May and November of each year, officers in charge of employees will prepare
and submit reports in duplicate, on this form, as to the efficiency of employees under their
direction—a separate report being made for each employee.

Efficiency reports are not requirsd on temporary employees, or employees occupying the
position of Indian judge, Indian police, laborer, or any position paying $300 a year or less.

In filling out this blank, the following system should be observed:

Excellent indicates 90 to 95; excellent plus 95 to 100.
Good indicates 80 to 85; good plus 85 to 90.

Fair indicates 70 to 75; fair plus 75 to 80.

Poor indicates below 70.

Under the heading ‘‘Comment,” officers will make a comprehensive statement regarding
the qualifications of an employee rated ‘“‘good” or ‘‘excellent.” When a rating of ‘“fair” or
““poor” is given, a detailed statement will be made showing in what respect the employee is

deficient, and if he or she is better fitted for the duties of some other position.
6—2000

Books read during past twelve months:

Periodicals for which employee is a regular subscriber:



| 5400 L
i EFFICIENCY REPORT.

| Name of employee Emma. H, Foster
& | U. S. INDIAN SCHOOL,

1 Name of school 2-s e REISEE PAS
| Native ability ... Excellent .. Pogitions TROOREB L0y |l
o ibartired AbILiEy A e N 0l B0 A salfey 04 ade0nl hoold | ol
Tt biative et Lo - . 3w TH BTSN RACO--o- - L eyt 3 el ot Sl A el TN
Openness to suggestion ... Goed. '’ o Sox¥_.. L iequeeli@ e, Loed Wi 0V (Wbt 1
Adaptability s o ..t o AT Agers £ ... 2 PRI N SR STy
Habits as to— Yearsin serviee ... 89 ...
Appearance - S EETEETE gagdi®y 10 ey Married or single  Widow .2 .
Courtesy toothers ____________ T A Physical condition ....__.___! A L
Manners and speech ___.....__ N oo S0 5 T Musical ability:
Kindness topupils ... SN WL Voeal ..o s vl U SECINE G0N o1
Industry s .. Excellent . InStromentalil o WORS . - AL L
Loyalty: 2o s SEEN T e Gaady. Y Interest in work }}xoellent ...... o L
General efficiency .. EXcellent ' ‘ W
COMMENT.

Mrs. Foster is very active in her work. She teaches English
to the advanced clesses and does it well.She has a literary socilety

to handle and gives it considerable of her time. She has & very ab-

rupt manner but seems to have geced control and the respect of her

studentse
Crec/i s

; s ;
Principal

o O 1,.4; 2 '//Z\\. s 7';2:9__(."2./_‘ 4

" Superintendent.




INSTRUCTIONS.

On the first of May and November of each year, officers in charge of employees will prepare
and submit reports in duplicate, on this form, as to the efficiency of employees under their
direction—a separate report being made for each.employee.

Efficiency reports are not requirsd on temporary employees, or employees occupying the
position of Indian judge, Indian police, laborer, or any position paying $300 a year or less.

In filling out this blank, the following system should be observed:

Excellent indicates 90 to 95; excellent plus 95 to 100.
Good indicates 80 to 85; good plus 85 to 90.
Fair indicates 70 to 75; fair plus 75 to S0.

Poor indicates below 70.
. )

Under the heading “Comm_ent,” officers will make a,'cozfxprehensive statement regarding
the qualifications of an employee rated ‘“good” or ‘‘excellent.” When a rating of ‘“fair” or
““poor” is given, a detailed statement will be made showing in what respect the employee is

deficient, and if he or she is better fitted for the duties of some other position.
i 6—2000

Books read during past twelve months:

Chubb~ How to Teach English

Parker-~ Talks on FPedagogics

Jemes-— Life's Ideals

Figher- A General Survey of American Literature
Winship- -Great. American Educators

Periodicals for which employee is a regular subscriber:

Independent

Army & Navy Register
Philadelphia Press

" The Churchman
Current Events

~—mmEy



B ' TO BE FILLED 1¥ PROMPTLY AND RETURNED TQ
THE OFFICER IN CHARGE.

PERSONAL INFORUATION CARD.

1 Name: (Surname first. Given name in full. For wemen write

Miss or Mrs. before giver name.

00:30---&LE--’J.;-»..:t-%J}1‘-§sbﬁf-§-=----'.---o.c...to¢-$~~---001--¢

2« Where employed: (Give name of School or Agency)

.
C--.--C:QIF<Q§1%44‘TQ-oc.-n&w-;oc-..oo;.-.-.----Qoncg-e-o-.-cc.qcac-,,

3e Title of position on July 1, 191632 ‘ N ~
...,.‘gZ¢1~f?4;§aﬁ.2§L.gg 2 e 4 :}.......-6-};.;.-;:;;.-.-...-..0.

4. Salary on July 1, 1916. ‘;§f579¥b,....,..-.....‘--;---------o-----

S« If employed in Govormment Service prior to appointment in
Indian Service state initial rate of pays:

©OPerdIVRLIVT BT ot ooV RNObeosoPteRienvoVORosocntnbladooundodeaneoccURbouT

6e Have you served in any other department of the United States
Covernment? Answer yes or No es«.s If so, statc where and when on
the form below, including temporary employmeni; Jeo.
Entrance
Depte. Burcau Erom(dato) To(dato) Salary

v o0 cesnsscepBe :-o..c.ooov--.‘ EERETER R REEY ] 2ecdncioved deecandDovoad
$ocoovNvyROssoRDWP .o‘--.v;-.oqono .':Q’.'l-.. ¥vesesvvaed 9o doc00c0e@
..di---.--n-.. 6.-.0"00000.00 BuReoveuvov® YR KRN W Cicoo.-o..‘l
.;CB...O...... 0...000--€-0-b$ o s9nooande SsorCeacacel R Y LT |

7. TWhere born; state, territory or forcign country of births
(Do not give town)

- S8 P
©P SR UCTBIYBDTOPOVL0 P00 EOVBLoevdPROBROOTOG0OE0OTORD
P

Togoecononouwnso 9. SOX: --.cz;?*?*f?fcf‘%vni-.QQOG



10. Date of birth: Month

1ls What schools did you attend, how many years did you spend at each
school, what courses of study did you pursue, and what degree, if
any, did you take? Ansver in the following forme Give names of
colleges, universities, etc,, but only kind and location of
elementary and high schools$

Kind of school

{elementary, Location or Course of Degree
high, college, name. study : taken.
etCq)
A Q
! = ‘3@'1‘(2111
.é;t. n!‘zgéyf&;'o. égg%iééantw""" '-o.ooooﬁo.'.-o--- Vs oVIVOROODY

’ -
e o w9 . soQ o geCo q*..."%- Qoo 0@ pefeo9o WPV OIBVCECOeOOD

‘é‘ht¢AV{2t4u-

12, Are you ingle, marrled, JldOW? widower, or dlvorced?

°
. }1‘
-
®sb oo ‘..'...'.'..'.Q..QC...'Q....Q'.."‘.l'ﬂ‘.{"‘....”."'".."...'

134 If war yeteran, specify whether Civil, Spanish, *Philippine, or
Indian’ insurrections

‘.ccot-coo‘bo-..o‘Qvo.lot’.”o.o.oUGOO'-.o-otvono-ocv-olv""COO'!"'-"‘

14, Present legal rcsidencos  No. of Congressional District

‘q/; s oWeaSogpcseoeDy State Jounty Sewe eecd9se




5—400 L

EFFICIENCY REPORT.

Name of employee .._______. Fnmea H. Foster
Niam efofl sch ool & WM Sl Set it P T Dater o May 1 ,,1917
Native ability ______ Excellent . Position._________. Jedloher . .. K
Acquired ability 1 AP ol o Sallg ry S $ I £ TN LG L B Y
Trritiabivomuivel . usatu i, » i, AT e L Racar to s o 4 CGION e/ e dlpi g L
Openness to suggestion . G00& ez e e d s Fanale. Lo olilaiw ]
Adaptability.... % Aol bustas nomsBass ik Ve gk V0k s it
Habits as to— Years in' Sarvice” Pie i A Ty f C v

APPOATANCO . -romameie oo Good = Married or single ___Widow

Courtesy to others ... BT S Physical condition ...._G:00d

Manners and speech _______.. RLing, %0 Musical ability: -

Kindness topupils ... L N O Vioealisfvi, . TN sl

Industry ... Excellent Instrumental ___________

Tloyaltyturiian] sJuGoet )" i Interest in work ___BXcellent

General efficiency Excellent

COMMENT.

I have no change to make in comment maBle last November.

1

| Principal




INSTRUCTIONS.

On the first of May and November of each year, officers in charge of employees will prepére
and submit reports in duplicate, on this form, as to the efficiency of employees under their
direction—a separate report being made for each employee.

Efficiency reports are not required on temporary employees, or employees occupying the
position of Indian judge, Indian police, laborer, or any position paying $300 a year or less.

In filling out this blank, the following system should be observed:

Excellent indicates 90 to 95; excellent plus 95 to 100.
CGood indicates 80 to 85; good plus 85 to 90.

Fair indicates 70 to 75; fair plus 75 to 80.

Poor indicates below 70.

Under the heading ‘‘Comment,” officers will make a comprehensive statement regarding
the qualifications of an employee rated ‘‘good” or ‘‘excellent.” When a rating of ‘“fair” or
“poor” ig given, a detailed statement will be made showing in what respect the employee is

deficient, and if he or she is better fitted for the duties of some other position.
6—2000

Books read during past twelve months:

SN

i (N AL A
0 A\NWAY ST\
Periodicals fo1‘~~%vh&hi‘empléreb dgm riagular subscriber :



5—400 L

EFFICIENCY REPORT.

Name of employee Fmma H. Foster,

UséSuNDIAN, SCHO YR, . Date_ Nov. 1, 1917
CARBLISLE, PA

Name of school

Native ability Excellent Posttion/ooliml lasPeaicher = o .
INCoired bilityaessctuess S8 1T T SO SIS N $E50: A Bl )
Initiativeulma e e i My TS G Ravesslal sotunthy WONEO, | L 40 G0
Openness to suggestion _________ Good Sex. ... tu i AUORERILE o cpl gl
Adaptabilitiy nubter o and W Y dnolleenn’ et bosar seieoliy 55 a0 10 a0k
Habits as to— Years in service ... 8%

Appearance .............._.._. Good tTH T WY Married or single Lo O o

Courtesy to others ... Nt e Physical condition Good

Manners and speech ________. w LHE BV ) Musical ability:

Kindness topupils ________.._.. B ke eonlts /8. L Vocal :

Industry ... Excellent Instramentall o i Do A o s

THoyalty 2es o 0 s Good. & 1 bl Interest in work ... Excellent

General efficiency .. Excellent
COMMENT.

Mrs. Foster has a strong hold on her students and is teaching

i

Principal

English very effectivelye.

Superintendent.




INSTRUCTIONS.

On the first of May and November of each year, officers in charge of employees will prepare
and submit reports in duplicate, on this form, as to the efficiency of employees under their
direction—a separate report being made for each employee.

Efficiency reports are not required on temporary employees, or employees occupying the
position of Indian judge, Indian police, laborer, or any position paying $300 a year or less.

In filling out this blank, the following system should be observed:

Excellent indicates 90 to 95; excellent plus 95 to 100.
Good indicates 80 to 85; good plus 85 to 90.

Fair indicates 70 to 75; fair plus 75 to 80.

Poor indicates below 70.

Under the heading “‘Comment,” officers will make a comprehensive statement regarding
the qualifications of an employee rated ‘‘good” or ‘‘excellent.” When a rating of ‘“fair” or
““poor” is given, a detailed statement will be made showing in what respect the employee is

deficient, and if he or she is better fitted for the duties of some other position.
6—2000

Books read during past twelve months:

Periodicals for which employee is a regular subscriber:



(o3}

s}

EIERAN CERIEE [ ooa b0 0n 0 oaan 606 Year../gé-z-‘.~----':r501”-‘4‘5h-

Date of original appointment in U.S.Governnent Service, with 13'?" g" E ;'

(1385 :
QARLKZ); PA.

JAN 4 1918
RECORD OF EKPLOYEES IN INDIAN SERVICE

(Burname flr’t. For womor indicate iiss or Mrs.)

IROSHEGEIO I e P R P R R R T

Salary ......J?erY:.......................................................
I .Da.y.oz.‘fr. .

entrunce grade and salary. ¢ 070-

ST nyola) ol Moy s e b SRR & LSRRI 21w aheli k§L£L4ﬂ1...............

Total length of service in U. S. Governuent .‘;Léh. S

® e vwpoeecaendaae

p—
’
-

Sitete, lebritory or foreden Pourbry

of birth. (do not give tos ) b S el i L
il ieh
Race oumne MRV Ll s s B SER L T REAIMS e b L

-

Maiitafie ondaitonie et i EATl N R = e Ty el la chatele o o o R lR R e RCI R e

)

1

If married female, are you married to a citizen of the United States

NatHERNIZE LTI s o e leell)a /i s ladelivi

|2 ‘

If naturalized give date and place o

h

If not naturalized, have you filed your declaration of intentioneec.ec.con..

11! sostwhen and WWheme sl eiz o als ois shalls i) le tsls e latb sl itule fastola ta araraliete e kenalits fa faks v iei=fo faife folfeiain (v
v

ot Al

Were your parents naitive born or naturalized cit

1z8ns co0 @60 s w0 ceocbobane e Eow

~

1 a I b Srent
Do you claim citizenship by recson of naturalizgtion ol your Parents «a....

s

If so, give date and place of their naturalization ...vscacsrcceaecsareccsns

State your age at the time oif naturalizatioll ces.ccceceiears crovarecnesese
ﬁnve you rendered naval or military service in any forelgn country .7@1??2.
Have you any property or other intereste in any foreign country .. Rer=....
If so, state place and rature theresf ...veeierivirnieniiiiiiioiennevaene,

Anpointed from: State Sea., f???(ﬁi:.. Congressional 4
Place of cemployment:  City (ILLJ¥4?%;...‘.... State .1:E;???T?01\7.....

oo
o
(89
(e}
—

trich d Tl Y
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EFFICIENCY REPORT.

Fame H, Foster

Name of employee

U. S. INDIAN SCHOOL, DateMay 1,1918,

‘Name of school .Y PG mhle bt Rt ateel), st CE L
: CARLISLE__PA
Native ability . Bxcellent Positionitio&GRSL Lt U7 1, LT LR
P b1l Ly ey v 7 b Nl Halaty e iSO0R0 000 i 110 16
IO Ciative e o 0 R0 ol il Rt WRLEOG ot (0L I
Openness to suggestion w GOOA viE RS ol O LEGRRIS M M 8 v sy G PIHTRE
Adaptability ... Wlamoown o odba. gatlo & 1O A el (AN € T T, 1
;Habits as to— Yoars in Eervicestiaar LT RO
ey Appearance _____________ (eraeTe WAMBTAT Sl S Married or single Hhdow . a v soidany
: Courtesy to-others .- AR Physical condition GOOd _____________________________
Manners and speech ... i LT XA Musical ability:
Kindness topupils ._____.____ | NI e 1ol Nocal it bl d it S NG ol Lo T |
Industry________.__-__]_359_.3_.):_119_11? ________________ Instriimental $EE o & s et T o
Loyalty WEEE Y OO0 M e Interest in work _Excelient ______________________

COMMENT.

Mrs, Foster has a strong hold on her studente and is
teaching English v ery effec tively.

/ ) . N
i
/r);‘ i <_/('//' ot A //
S L LELFL N L e e
62000 ; =5

Superintendent.



INSTRUCTIONS.

On the first of May and November of each year, officers in charge of employees will prepare
and submit reports in duplicate, on this form, as to the efficiency of employees under their
direction—a separate report being made for each employee.

Efficiency reports are not required on temporary employees, or employees occupying the
position of Indian judge, Indian police, laborer, or any position paying $300 a year or less.

In filling out this blank, the following system should be observed:

Excellent indicates 90 to 95; excellent plus 95 to 100.
Good indicates 80 to 85; good plus 85 to 90.

Fair indicates 70 to 75; fair plus 75 to 80.

Poor indicates below 70.

Under the heading ‘‘Comment,” officers will make a comprehensive statement regarding
the qualifications of an employee rated ‘‘good” or ‘“‘excellent.” When a rating of ‘“fair” or
“poor” is given, a detailed statement will be made showing in what respect the employee is

deficient, and if he or she is better fitted for the duties of some other position.
6—2000

Books read during past twelve months:

Periodicals for which employee is a regular subscriber:
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September 9, 1913,

To Whom It May Concern:

This will introduce Mrs. Emma H. Foster, for twenty-
six years an employe of the Indian Service, her last employ-
ment being that of Senior Teacher at the Carlisle Indian
School, Carlisle, Pennsylvania.

Nrs. Foster is a woman of splendid character, and
has a fine record as a teacher in the Indian Service.

Any courtesies shown her will be appreciated by me.

4§

Sincere¥y ypurs, i
i 4ﬂ?7<,f”//ﬂ7/’?/7 b/él/;?<i;/,
o7/ / LA

Asgistant Commissionsar.

\/1



g3 o214
Ootober 17, 1918.

Dear ir. Secretary:

I bave the formml regumest of your iscistant and
Ghie? Clork dated Ogtdbar 8, 1919 for epproval of the trensfor

Ho objeotion will be interpoced to the trunafer of
Mrs. Poster, os stated in my letter of iugusrt 76, amné consent
is given thereto under the Execuvtive Order of Nowember 24,
1917, besed upon the conolusion, efter due sorsideretion,
thet she cin render better service for the Covermment in the
position in which you propese to employ hers

Cordielly yours,
(Sgd.) F RANKLIN K LANI
Hone Newton D. Baker,

Incl. 12088-Request for transfer.
Copy for Indiam Qffice. /

S REWRITTEN IN THE
SECRETARY'S OFFICE,



A

DEPARTMENT OF THE INTERIOR
WASHINGTON

A

Referring to the attached request for transfer

Dear Mr. Secretary:

of Yrs., Emma H. Poster from the position of teacher at
5840 a year at the Carlisle Seheol, Pa., to the position
of elerk at #1100 s year in the 0ffice of Chief of Staff
of the War Department, the Commissioner of Indian iffairs
advises me that he belisves rs. Foster can render more
valuable serviee to the Covernment in the capseity of
celerk than in her former position as teacher, and con=~
sent is therefore given to the transfer under Ixecutive

Order of Tovember 24, 191%.

Cordially yours, \\‘\;\\\\

Hon. Newton D. Baker,

Seeretary of War.

REWRITTEN [ (2
ARY'S OFFICE

sEeY'S OFFICE g
(/ g?-‘-"'s
Sion oF maLS
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Form 383. : 83003 ,!
|

|

May, 1910,

REQUEST FOR TRANSFER.

. WAR DEPARTMRET Wit 5o g

(Department, Commission, or Office.)

Washington, D. C., _0etober 8, 1918, |

The_ Secratery of the Infterior,
Washington, D. C.

I have the honor to request your approval of the following transfer:

Name: _____ Emma B, Fosler, of M 3.6 IR .
(Residence.) {
FROM i TO
TNepard of . Taterioy . .. Wby 1) i War-Department ... .
Tepariment %g pa#ﬁ%ariar ] ar--Depar t(%zggt,&m.)
Carlisie Indien Sehool) k el of 38R . .
(Bureau or Office.) | (Bureau or Office.) |
Teacher st £840 per ennum | Clerk. et 1100 per snnum |
(Position and salary.) ¥ (Position and salary.) ‘
Lerlislie, Pennsylvenis. | 1‘:’aahin%tnn b, M S e |
(bity in which now employed.) ity in which to be employed.) ‘

The lowest class in the grade in the Bureau or Office in which services are to be employed |

By order of the Seeretary of War. |
1f consent is granted, Signature: {Signed) John L. Scofield.......
statement should be meade ‘ ‘
that it is in sceordance with
+he E;;z-gutive Ordexr of Tiov. Official title: _Aggisbant end Chisf Clexk.
24, 1817, |

Any facts rendering this transfer necessary or desirable should be stated for the information of the Commission. |

A transfer from a nonapportioned to an apportioned position of a person who is a resident of a State having an excess |
of apportioned appointments may be made only upon the certificate of the appointing officer that the transfer is required |
in tge interest of good administration, setting forth in detail the reasons therefor. It should appear that the appointment |
is necessary because of some special requirement of the place or qualification of the person for the place which can not |
otherwiselge reasonably met. oy i 0 : i |

No transfer may be made to a competitive position above the lowest class in any grade, unless the appointing officer |
shall certify that the position can not be adequately filled by promotion. The reasons why it can not be so filled should

iven. 2 ; 4
o glI‘JIJecaee of transfer from one clerical position to another, state fully the qualifications of the person rendering the transfer |
desirable. |

act of June 22, 1906, requires service for a term of three years in one Executive Department at Washington before
tmn;}; r:‘,?)tz(z)n(‘)rtllller such De’par%ment. A like period of service is required by the rules for all other transfers; but this /
requirement of the rules may be waived by the Commission when it deems such action necessary. All the facts upon
which an exception to the three-year limit is requested should be fully set forth, and must show that the transfer is required

" tﬁilﬁtgiisfp(gc%h?ssgxggﬁ than is afforded in the Fourth Indorsement, attach an additional sheet. Atten-

tion to these details will save correspondence and consequent delay. =4ls

"ﬂ‘ﬂ p U 0l OF



REQUEST FOR TRANSFER

or

M<7<. ....... 0 LT, <0 N SR o A (e 00 W 1

Wated = "t TR I S St e o - 191

Received ... . £ les I 3 M , 191

Respectfully referredsgo .. .. __

, for recommendation

and return.

By direetion of i S i e

(Signature.) Rt ________________
(@ficialtitle .- = o

SECOND INDORSEMENT.

Department,

Bureau or Office,

Respectfully returned ______ approved.

(Sipnature:) Sl T S0e o et
(OfficinlRtitlen): e TR

(See next fold.)

THIRD INDORSEMENT.
s, R Department,
k THETRION
______ L —— Bureau or Office,
DA | e e Yo W e ()]
october 10 8
Respectfully returned tothe ____________________
WAl
‘‘‘‘ E’:ZP?&R’{F 1 A IEEAES S P
______ approved, with the request that notice of

appointment be communicated to the within-
named person through official channels.

(Eignature) e MESSESE: s - S
(Official title.) ...
"~ Tourtm mporsEMmNT.
______________________________ Department,
___________________________ Bureau or Office,

Respectfully referred to the U. S. Civil
Service Commission with the request that the
necessary certificate be issued. (Department
will please state whether requisition has been
made for filling this vacancy from a register

of eligibles:) beemeoe o2

(Answer yes or no.)
(See notes on preceding page.)

Pional@®h = . i
(Official title.) ______ "
: T R



Carlisle, Pa.

August 16. . @F INDIAN ‘;,:':q ».\\\‘
&  RucHIVED 4%1
1 AUB 171918 l
4 3 ;/;,'.,
The Commiseioner of Indien Affaire SR
Washington, De C. ;385
S}&r:
/ I trsnsmit herewith application ¥ Mre. Eume He.

/ Poster, Teacher at the Carlisle Indisn Schoel, for trans~

fer to & clericsl position in the War Department, which
haes been referred to me for such further information

as I may be able to give concerning the applicant's
qualificationse.

I have known Mrs. Foster since 1914, when I wes
placed in charge of the Carlisle School. She is a
very intelligent and well educated woman. She speaks
French fluently end, while not an expert typewriter,
she operates a machine and writes her outlines, etc.
on the typewriter. With practice she should be able
to do creditable work and with feir speed.

I fecl confident that Mrs. Poster is qualified to
£411 s clerical position with satisfaction. She is
apt to learn and industrious, and with a 1ittle prac-
tice will acquire speed in doing.

I recommend that you reguest the Secretary of the
Interior to spprove the epplication for favorable con-
sideration by the War Department.

Very respectfully,

A
o~
A

~

‘§@~ﬁﬁ Chief Supe r pf In an'SohooIﬁ///



Form 383.

May, 19107 R 81

REQUEST FOR TRANSFER. | ik

on, or Office.)

Washington, D. C

LT Qe T UG L S
»ontoder 65 %

e idvamencdecosens el i N B b e
T CENRONRRY 0L e Intostow,

e pelhe B ian ~<diazmnan =
v-.._ld&li.;g:¥§LJ*____-4__<g'.y .......................

est your approval of the following transfer:

Folan

Name: - CENTE R Yot £
Tts ik e FRWRER o (Residence.)
FROM : TO
B v R R < b ¢ s+ LR
wpcrinent o aiseior ‘ " Departdtont.)
i AT - Ten [ Smtemay | - e dnPaedS®
= 1¢§ E:» . ngut“é‘éu OF Oﬂi&) :“}'& i ; (Bh%gﬁ:i‘df Office.)

", ot - e
LHEG STy 8 B T SR T - T

(Position and salary.)

Bgninan & g B

@ity in which now employed.) o “(City in which to be em[ﬁoyed.)

The lowest class in the grade in the Bureau or Office in which services are to be employed

R' } o D BN {74 R A ¥ i 41 3 #
Signature: .‘5‘;:3"""=5‘§r?7§'1-*—‘"‘----1{{-‘{‘*:*%5*.'-%.‘?;‘; """"""
% 4 .
el o o g s
e e Official title: ___. fofmonli_ gands OBdaa@ o ¥

Any facts rendering this transfer necessary or desirable should be stated for the information of the Commission.,

A transfer from a nonapportioned to an apportioned position of a person who is a resident of a State having an excess
of apportioned appointments may be made only upon the certificate of the appointing officer that the transfer 1s required
in the interest of good administration, setting forth in detail the reasons therefor. It should appear that the appointment
is necessary because of some special requirement of the place or qualification of the person for the place Whicrl)l can not
otherwise be reasonably met. A A

No transfer may be made to a competitive position above the lowest class in any grade, unless the appointing officer
shall certify that the position can not be adequately filled by promotion. The reasons why it can not be so filled should
be given.

glIn case of transfer from one clerical position to another, state fully the qualifications of the person rendering the transfer
desirable.

An act of June 22, 1906, requires service for a term of three years in one Executive Department at Washington before
transfer to another such Department, A like period of service is required by the rules for all other transfers; but this
requirement of the rules may be waived by the Commission when it deems such action necessary. All the facts upon
which an exception to the three-year limit is requested should be fully set forth, and must show that the transfer is required
in the interests of the service.

If more space is needed than is afforded in the Fourth Indorsement, attach an additional sheet. Atten-
tion to these details will save correspondence and consequent delay. 62140




’lﬁ\‘ — e e
REQUEST FOR TRANSFER
or
I oo ol T ST e e

IDatedhe o AT R b s e 1101]

Receoived ... ________ e WD - SR , 191

Respectfully referred to ...

, for recommendation

g and return.
By diToetionED e B e SR L
(Sidhhtyre)Siomee s . o o

~ (@Officialstitlet)ic oo L =t e

SECOND INDORSEMENT.

Department,

____________________________ Bureau or Office,
Respectfully returned _____ approved.
(Signatine) o= st iie . N e it
(Official titleRiseras - 288, = s

(See next fold.)

THIRD INDORSEMENT.

-———INTERIOR ..__. Department,
_______ Indisn_______ Bureau or‘ Office,
_________ October 15, 1918

______ approved, with the request that notice of

appointment be communicated to the within-

named person through official channels.
(Sionature ) SRS 5 e e

(Official title.). Agsst. Secy. .

FOURTH INDORSEMENT.
______________________________ Department,
___________________________ Bureau or Office,

Respectfully referred to the U. S. Civil
Service Commission with the request that the
necessary certificate be issued. (Department
will please state whether requisition has been
made for filling this vacancy from a register

of eligibles.) (.o - #_8
(Answer yes or no.)

(See notes on preceding page.)

FOURTH INDORSEMENT—Continued.

(®ignatmpe)ec & - o s T o
(Officia) title.) _____ "
— e



WAR DEI?)QRTMENT.
b WAsl-ﬁNGTON.

June 24, 1924.

The Honorable,
The Secretary of the Interior,
Washington, De Ce.
Sir:
In accordance with the Act of February 14, 1922,
it is requested that the War Department be furnished
with an abstract in duplicate, on the form provided

for that purpose, of the official record of the employee
named. belows

Name ¢ Emma H. Fostere.
Period of service claimed: 1892 - 1918.
Bureau or office in which formerly employed: Department

of the Interiore

Very respectfully,

Assistant and ghief Clerk,




T R e e L e L aais .! § .I‘ i o
) ‘ (: 1 ) () ;‘\‘_»-
< » >
. Formzasy Ui ‘ ; ‘ 6 MU)ER: £GLIH6] | oLy
© July, 1922 ; P
UNITED STATES CIVIL SERVICE COMMISSION
d WASHINGTON D. C.
i 1

Wap WRACT OF OFFICIAL RECORD OF EMPLOYEE

Name: ___ wee e L ol K e R R SRS SRR I AR R
Sﬁ&.mem&oﬂms) FPeL 3 COELLIIGH] TPpail (DtitéofBirthy [
’ ,",‘I.'S,ERVI:C;E,"RE_CORD@; WA i L el g

(S
]

ESTABLISHMENT (a). WL T AbroR (BJEACLIPO? £ (Pzgr??(ffluzﬁle ’)' o 0 Ny 'RATE('CO)E; Pay 'y yr Brvwotive,

L 'wm “:__'f‘mm

I ;
Tower Drule, 2, Dak, | ¢
» | e SR Chabxt . GO0 Potls
. W - 1 . - " ) BECEIED 880 Delle
Ossge Arrmey.ﬁih\uh, £ 2 6L it PR
Olln, | DRDS, o L 060 Pela
nnmn mcutuu,w. Teans, * 660 Patle
Red. Ly 600 Dotte
{

3
-

mnm Sohosl, Ores, Twn: Aspty Tenplier 51*’%“’*
mm s«hooi,m‘ » Matron

l " ’ g,:: W ggg g:

" " w Pro. s i

" " " e S ' 50

w ] " M " | aw ~

- » » m‘ " m -y

" " B Treants b : i
Vay nm.

= M__A__*" ?Q:'
% B #0® -.;!z T

|
|

(a) Place the name of department bureau, or office in which the service was performed.

(b) Indicate the nature of the action according to the following key abhrevmhons PA, probational appointment; Exc., excepied from exam-
ination: E. O., Executive order; Bein., reinstatement; Trans., transfer; Pro., promotion; Red., Reduction ; Res., resignation; Rem. C., removed
for cause; Rem, R., removed reduction of force; L. W. O. P., leave without pay for periods of six months or more,

(¢) Under rate of pay, do not include bonuses, allowances, overtime pay, or compensation given in addition to basic pay of positions as
fixed by law or regulation. k 6—6551



LY

II. STATEMENT OF DEDﬁCTIONS FOR RETIREMENT FUND.
(See Instructions No. 3.)

f

[ |
YEAR. AvMouNr. YEArR. |  AmounT. | YEAR. AmouNT. || YEAR. AsxrouNt. | YEar. { - AMOUNT.

!
i
| 1 |
! {|————— e L P
|

| |

|
No ideduc tiox#s made,

|

\

‘ |
| |
|

|

|

|

|

i

|

4'

|
|‘
|
| |

| ‘ | ‘ i ]

]

In case service record shows reentry into service, does the employee claim that he has made redeposit of any

amount refunded him at time of separation? ____________

2 i (Yes orno.) / . -
The foregoing is a correct abstract of the official record of ___________ Boma H, oster ... ..
5 . . (Name of employee.)
based on the official records of the —Inttisn Offiee or official certification from the

) (Establishment.)
other executive departments or independent establishments in which he was employed.

< igﬂed)wmfR‘La’yne .......... ‘

Y (Sign:ilui'e.) L N s
Countersigned __________ July 1k, 192k .192 Cmé?ﬂﬂwk """"""""""""
AR ) i) W ilan Office.
- SRR im0 R (Spd,) INO.-HARVEX L
S, Chief Ciedk, :
W,y 2308 Loy THEERLES Deparinde
y 4 » ol 10”23 g
Mo @,?4 INSTRUCTIONS./ |

~he act, approved February 14, 1922, prescribes that “each executive department, and each independent
establishmelil, of the Government not within the jurisdiction of any executive department, shall establish and
maintain such record as will enable it to determine the amount deducted within each fiscal year from the basic
salary, pay, or compensation of each employee within its jurisdiction to whom this act applies. When such
employee is transferred.from one office to another a certified abstract of his official record shaqlpbe transmitted to
the office to which the transfer is made.” '

2. A complete official record in the Federal service of the employee named should be set, forth on this abstract.
If an employee is transferred to another department, an abstract will be prepared in duplicate, showing his
zi‘ppointment- in the department from which transferred and all changes of grade or compensation while therein.
The original, properly executed, will be transmitted to the department to which transferred, the duplicate to be
retained in his personal file. Should such employee be again transferred, the second department wﬂﬁ) prepare an
abstract setting forth the data eontained in that received by it, with the addition of his reeord while in the second
department, such abstract to be transmitted to the department to which he is transferred, a duplicate being
retained.

In the case of a nominal reinstatement for the purpose of transfer, the department to which the employee is
transferred should apply to the establishment in which the former service was rendered for an abstract of record
in the case. Statements of employees must not be accepted unless verified from official records.

3. In Table IT show the amount deducted for the retirement fund during each fiscal year, or part of fiscal
yver~ the employee was in your service.

4. This certificate must be signed and countersigned (if necessary) by an official recognized by the Bureau of
Pensions as authorized to sign certificate of administrative officer on application for refunds. 00551

(L geban fir Indian HMce & 4
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DEPARTMENT OF THE INTERIOR
OFFICE OF THE SECRETARY

FILE No. 23
Alphabetical.

STATUS OF EMPLOYES
S
EMMA H. FCSTER
of

Pa.

”Lm /H VLY a N0 |

See file 15 18 14 - Transfer of Fmployes =




|
|
|

s 1716

PR
/
i { : 83003

REQUEST FOR TRANSFER.

I have the honor to request your approval of the following transfer:

Name: - ‘Emma__H,___EOSteI‘ P of R T B
(Residence.)
FROM ) TO
[Er_——sSS  _1
: 4 of Interior b ul War. Department
Dgpartmen (Department.) l L (De%artment.) """"""""""""""
carlisle Indian Sehool . f .. b Nehlef of Shaff . . . ..
(Bureau or Office.) oy &
meacher st $840 per annum/ (o ¢lerk at $1100 per annum
(Position and salary.) | (Position and salary))
csrlisle, Pennsylvanda. .. ... | . Wash 0
La (_3?ity in which now employed.) in%;{iy_ ;n%vﬁéﬁg;};c; 'e%;l;;,;a'.; """"""""""

The lowest class in the grade in the Bureau or Office in which services are to be employed

i ) By ord%rdof the Secretary of War.

1f consent 1s granted, Si o o s ~ A
statement should be made ignature: .(Signed) John C. Scofield. ...
thet it is in accordance with

gl;.-e %{igutlve Order of Iov. Official title: __Assistant and Chief Clerk.

Any facts rendering this transfer necessary or desirable should be stated for the information of the C issi

A transfer from a nonapportioned to an apportioned position of a person who ig a resident of a Statgrill{:\}{'g{gogh excess
of aﬁpqrtmned appointments may be made only upon the certificate of the appointing officer that the transfer is require(i
e interest of good administration, setting forth in detail the reasons therefor. It should appear that the appointment

in t
is necessary because of some special requirement of the place or qualification of the person for the place which can not

otherwise be reasonably met. i i
No transfer may be made to a competitive position above the lowest class in any grade, unless the appointing officer

ghall certify that the position can not be adequately filled by promotion. The reasons why it can not be so filled should

be given.
In casf

desirable.
An act of June 22, 1906, requires service for a term of three years in one Executive Department at Washington before

transfer to another such Department. A like period of service is required by the rules for all other transfers; but this
requirement of the rules may be waived by the Commission when it deems such action necessary. All the facts upon
which an exception to the three-year limit is requested should be fully set forth, and must show that the transfer is required
in the interests of the service. :
If more space is needed than is afforded in the Fourth Indorsement, attach an additional sheet. Atten-
tion to these details will save correspondence and consequent delay. G146

o of transfer from one clerical position to another, state fully the qualifications of the person rendering the transfer



| REQUEST FOR TRANSFER

i OoF

IDatedwseessrr ., 10

Roceolvedis & i =l 0 C AR e , 191
- FIRST. ;i)ORSEMENT.
________________________________ Department,
_______________________________ , 191
Respectfully referred to .

, for recommendation

and return.
By direétlonsol - Lr vl o~ T-Reee - 8
(Siglwture.) ors SRS B e
| (Official tite.) ..

SECOND INDORSEMENT.

Department,

Bureau or Office,

Respectfully returned . approved.
w (SIonATUTeY et ae b 1 cotms crioiie ol
(Officialititley) - - s n e T

(See next fold.)

&}U THIRD INDORSEMENT.
_______ INTERIQOR.-..... Department,
_____ Secretary's __ Bureamr-or Office,
______ October 15 1918
Respectfully returned to the gaR. ... -
_____ DEPABENERT = "= o 2% = .

______ approved, with the request that notice of
appointment be communicated to the within-
named person through official channels.
Under Ex. Order of Nov. 24, 1917.
(Gignature,) .. . bLed ANE
(ogds.) IFRANKL

(Official title.)__Secretarye . ..

(W PS5 1 e QRS Y _ WA 5 .

FIv e =

FOURTH INDORSEMENT,
________________________________ Department,
___________________________ Bureau or Office,

Respectfully referred to the U. S. Civil
Service Commission with the request that the
necessary certificate be issued. (Department
will please state whether requisition has been
made for filling this vacaney from a register

of eligiblest) $& oseecion. suil

(Answer yes or no.)

(See notes on preceding page.)

FOURTH INDORSEMENT—Continued.

Cignobler ... = . . o Sl =

(@ihcilitideds . & = - S




October 17, 1918,

Doar Mr. Secretarys

I have the formal request of your Assistant and
chief Clerk dated Ootober 8, 1918 for approval of the transfer
of Mre. Prma H, Fosters

Ho objection will be imterposed %o the transfer of
Mrse Poster, ns stated in my letter of iugust 30, and consent
i given thereto under the Executive Order of November 24,
1917, based upon the comelusion, after duve consideretion,
that she csn render better service for the Govermment in the

position in which you propose to employ here

Coxdially yours,
2 7 Y ANE
/;// Sed.) FRANKLIN K. LANE
on. Hewton D. Baker, |/
Secretary of Vare ‘%

Tncle. 12088-Request for transfer.

Copy to Imdien 0ffice

o
RSN AS REWRITTEN IN THE
\ ! SECRETARY'S GFFICE:
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